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CONG DOAN BAN QUAN LY
CAC DU AN NONG NGHIEP

Sé: 15/TB-CD Ha Néi, ngay 03 thang 4 nam 2016
THONG BAO

Ké hoach t6 chirc Hpi nghi Céng doan Ban quan Iy cdc dw an Nong nghiép
Lan thir V, nhiém kv (2016-2021)
Kinh giri: - Pang uy Ban quan Iy céc dy 4n Nong nghiép
- Lanh dao ban quan ly céc du an Nong nghiép
- Céc Trudng phong chuyén mén nghig¢p vu
- Giam ddc céc du an
- 04 t6 cong doan thudc Ban quan Iy cdc dw 4n ndng nghi¢p
- Poan thanh nién Ban quén ly cac dur an Nong nghiép
C#n ¢t cong van sb 16/KH- CDB ngay 02/3/2016 cua Chu tich Cong doan co
quan By Nong nghiép va PTNT v & Ké hoach t6 chire dai hoi, hoi nghi cong doan

co s& tién téi dai hoi Cong doan co quan Bo Nong nghiép va PTNT lan tha V,
nhiém ky 2016-2021. /‘" Sy 8

‘ ' ! i
Cin cir cong vin sb 1/CDB nqav 22/3/2016 cia Chi tich Cong doan co quan
B¢ Nong nghiép. va PTNTa}fe viée B‘é nghi 'phcn hop. chi dao t6 chire Dai hoi, Hoi
nghi Cong doad co s& truc thude Cong doan pgx quan B nhiém ky 2016-2021.

Can cir K& hoach so I'Jm-CB-ﬂgav 01/4/2014 cua Cong doan Ban quan ly
cac du an Nong nghiép vé vige To chic Hoi nghi dai biéu cong doan co so lan tht
1. nhiém ky (2016-2021):

BCH Cong doan Ban quan ly cac dy 4n Nong nghiép thong bao chi tiét cong
tac chudn bi Hoi nghi nhu sau:

I. Cong tac chuin bi Hgi nghi:

1. Phong Té chize Hanh chinh: nghién ctiu Ho so Hoi nghi, phdi hop chit

ché cing BCH Cong doan Ban trong cong tdc t6 chirc Hoi nghi.

2. 04Té Céng doan: td chire Hoi nghi toan thé trude ngay 07/4/2016 nham
thong qua cac ndi dung:

- Théng qua céc Vin kién cua Hoi nghi dai biéu Coéng doan Ban;
nghién ciru cac Bdo cdo va dong gop ¥ kién tai Hoi nghi cdng doan Ban.

- Bau dai biéu du Hoi nghi dai bhiéu Cong doan Ban;



- Gui Danh sach dai biéu tham du Ho1 nghi dai biéu cong doan Ban cho
d/c Vii Ngoc Ha (ban ctmg va file mém) trude ngay 07/4/2016 (Mau dinh kém):

- S luong dai bidu bau tham du Hoi nghi chi tiét trong Ban Ké hoach
td chure Hdi nghi kém theo.

3. Poan thanh nién:

- Chuén bj mét s6 tiét muc Vin ngh¢ khai mac chao mung Hoi nghi
trong khoang thoi gian téi da 1a 20 phit tir 08h00 — 08h20” (chu ddng thué thiét bj
am thanh cin thiét trén tinh than hi¢u qua, tiét kidm);

- C nam thanh nién phéi hop ciing d/c bPing Thanh Céng — P.TCHC
sdp xép hoi trudng, ban ghé, bang, hom phiéu cho Hoi nghi theo so db.

1L Phin ¢ong cong viée cu thé: nhu Phu luc kém theo.

Kinh mong Pang ty, Lanh dao Ban quan ly cac du an Nong nghi¢p, Trudng
cdc phong chuyén mon nghiép vu, Gidm ddc cac du dn tng hg, tao diéu kién cho
Hoi nghi t chirc thanh cong./.

Noi nhin:
- Nhu trén,
-  Luu: CB.
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CONG DOAN BAN QUANLY
CAC DU AN NONG NGHIEP

CHUONG TRINH HQI NGH] PAI BIEU

Lin thir I, Nhi¢m ky 2015 — 2020

CONG POAN BAN QUAN LY CAC DU AN NONG NGHIEP

Ha Ngi, ngay  thdang 4 ndm 2016
Thei gian N{i dung Phfin cOng thye hién
09h00 — 09h05 | Chao c&, Qubc ca
09h05 — 09h10 | Tuyén b 1y do, giéi thidu dai bifu Ban T chirc,
09h10 09hz0 | L0 nERi biu chit tich doan (bidu quyét) - P/c Nguyén Xufin Hing
Moi Doan chu tich lén lam viée va didu khién HN...
Chi tich doan gi6i thiéu doan thu ky (xin ¥ kién Hoi
09h20 — 09h25 | nghj bing biéu quyét)
Moi Doén Thu ky 1én ban lam vige... Poan chi tich,
Chil tich doan gi6i thi¢u Ban thim tra tu céch dai P/c Nguyén Tién Diing
09h25 —09h30 | bidu (xin ¥ kién Hoi nghi bing biéu quyét)
Moi Ban thdm tra tw cdch dai biéu lén doc Bdo cdo
09h30 — 09h4o | D¢ Béo céo thim tra tr c4ch dai bidu dén tham dy | Ban thém tra tu c4ch dai
Hbi nghj dai bidu Cong doan biéu, P/c Vit Ngoc Ha
09h40 — 09has | ThOnE qua Chuong trinh Am viée clia Hoi nghi dai Doan chu tich,
bidu Cong doan Ban P/c Nguyén Thi Viét Ha

Nbi dung 1: Béo cdo So két hoat dfng cdng dodn Ban quin Iy cdc dy £n Nong nghiép, ban
bign phép td chire thyc hién hoin thanh ké hoach cong tde cdn lgi ciia ci nhi¢m ky

09h45 — 10h00

Poc Béo cho So két hoat dong Cong doan l4n thir I
nhiém ky (2015-2020), ban bién phép t& chire thyc
hién hoan thanh ké hoach cong tic con lai ciia nhiém
ky va thong qua ké hoach hoat ddng cong dodn nim
2016.

Poan chi tjch,
P/c Tén Thét Son Phong

10h00 — 10h15

Théo ludn, liy ¥ kién d6ng gbp vio Béo cdo v
phuong huéng hoat ddng nhim hoan thanh ké hoach
cOng tc cdn lai clia ¢4 nhidm ky va ké hoach hoat
déng cong doan nim 2016.

Poan chu tich,
P/c Nguyén Tién Diing
Toan thé Hai nghi

Ni dung 2: G6p ¥ Dy thao Béo cdo tdng két nhiém ky 2011-2016 vi phwong hwéng, nhiém

vy nhiém k¥ 2016-2021 cia Céng dodn Co quan B§ NN&PTNT

10h15 —~ 10h25

Poc Dy thio Béo céo tdng két nhiém ky 2011-2016
va phuong hudng, nhiém vy nhi¢m ky 2016-2021
ciia Cdng doan Co quan B§ NN&PTNT

Poan chu tich,
P/c Nguyén Thj Viét Ha




Thi gian N@i dung Phin cong thye hién
Tio lofo P L dp gy vioBloslg Pt | momanimn,
_ m -2016 va phuong huéng, nhiém vy R ok e
10025~ 10035 | e Ky 2016-2021 cia Céng dodn Co quan BS /s Nguyen TicaDilng
NN&PTNT Todn the Hoi Ilgb.]

N§i dung 3: Biu cir dai bifu tham dy Dgi hi Céng doan co quan B§ Nong nghigp & PTNT

IAn thir V, nhiém k¥ 2016-2021

- Trinh biy D& én nhan sy ciia dodn dai bidu dy kién
2 cix tham gia Pai h¢i Céng doan co quan B, thio
luin théng qua P& 4n nhén sy.

Poan chu tich,
10n35-10050 | _ Ung ct, 88 cir, thong qua danh séch biu cit. D/c Nguyén Tién Diing
- Biu Ban kiém phiéu (bing bidu quyét)
(Moi Ban Kiém phiéu lam vigc)
- Théng qua Thé 1§ bu cit Ban kiém phiéu,
10h50-11h00 A3 o weidox i e il x
- Phét va thu phiéu bau cfr, tién hanh kiém phicu P/c Nguyén Nam Khénh
11h00 — 11h05 | Phat biéu ciia dai dién Pang uy Ban
11h05 — 11h10 | Phét biéu ctia dai dién Lanh dao Ban Doan chi tich,
11h10 — 11h15 | Phat bidu cia dai dién Cong doén cép trén D/c Nguyén Tién Diing
11h15 — 11h20 | Dai dién Poan chu tich tiép thu y céc kién chi dao
Céng bb Quyét dinh vé vidc “Khen thuéng Cong Dodn chi tich,
11h20 — 11h35 | doan 2015” ctia Ban thidng vy Cong doan co quan P/c Nguyén Tién Diing
B Néng nghi¢p v& PTNT (M Céng doan B9)
11h35 — 11040 | Ban Kiém phiéu céng bb két qua bu cir Ban kiém phiéu,
S & q P/c Nguyén Nam Khénh
Pai biéu tring cir biu cir tham gia Pai hji Cong Poan ch tich,
11h40 — 11045 | dodn co quan B§ NN&PTNT lin thir V, nhiém ky Poan dai biéu tring cit
2016-2021 ra mit va phét biéu nhin nhiém vy D/c Tén Thét Son Phong
e Thur ky dai hoi,
11h45 — 11h50 | Trinh bay du thao Nghi quyét Hoi nghi P/c Trin Difm My
Poan chi tich 4y ¥ kién chinh thitc théng qua Nghi Doan chu tich,
1h50 — L -
Hh50—11h55 | guvé (biing bidu quyé) Plc Nguy?n Tién Diing
{185 — 12m00 | P1 bidu b6 mao dei hdi P/c Nguyén Tién Diing

Chao c¥ bé mac dai h6i




IV.

ol o

- Doc B4o céo thim tra tw cich dai bidu (Theo kich bin didu hanh).

P/c Nguyén Thi Khénh Du'O'ng Uy vién:

- Xem xét cdc don thu khiéu nai, td cdo c6 lién quan dén dai bidu gri dén
truée ngdy h¢i nghi khai mac chinh thire 10 ngdy, tinh tir ngdy nhén dugc
don, thu. Céc don thu giri sau khong gidi quyét trong dai hoi, hoi nghi,
chuyen ban chap hanh méi hofic co quan ¢6 thim quyén gidi quyét.

- Téng hop kién nghi, don thr khiéu nai bdo cdo Trudng ban thim tra Tu
c4ch dai biéu trude khi dién ra Hoi nghi 01 ngay.

Ban kiém phiéu

. P/c Nguyén Nam Khénh —-Truéng ban:

- Doc thé 1¢ bu cit (Theo kich ban diéu hanh);
- Cang bb két qua bau cir (Theo kich ban diéu hanh).

. P/c Lé Hodng Vin - Uy vién:

- Pht/thu phiéu, kiém phiéu,
- Ghi két qua blu cir 1&n Bang tring,

. P/c Hoang Thj Thu Hing - Uy vién:

- Phat hanh Gidy mdi, Thong béo ké hoach td chire Hoi nghi;
- Chuén bj Phiéu biu (theo miu da duyét);

- Phét/thu phién, kiém phiéu.

Ban t chike, hju cin:

. Nguyén Xuin Hing:

- Thyre hién phﬁn Nghi thirc chao c& ban déu, gi6i thiéu dai bidu, bdu doan
chit tich Hi nghi;

. Dlc Ngo Thj Tram:

- Chudin bi Thé dai bidu cdng doan, Huy hiéu cong doin cho dai biéu chinh
thitc (khodng 90 dal bidu);

- Phu trach d6n t1ep dai biéu, phaét tai liéu hi nghi, the dai biéu cong doan,
huy hi€u céng doan;

- Chuén bj 01 b6 hoa twoi ting doan dai biéu triing ctt dai dién Cong dodn
Ban triing cit tham du Pai hdi Céng doan co quan Bg;

- Cir 01 doan vién cong dodn nit ting hoa cho doan dai bidy;

- Hau cén nuéc udng tai Hi nghi, gidi khét gitta gidy, 4n trua.

P/c Béng Thanh Céng:

- Chufn bj: (DHom phiéu; (2) Bé.ng tréng, (3) bit da viét bang dé ghi danh
s4ch dai biéu 48 ctr, tmg ctr;

- Chuén bi Market bing ron Hdi nghi, phéi hop cling nam thanh nién trong
Ban ké hoi trurdng theo miu va so dd;

- Chuén bj Nhac Quéc ca chdo cd, thiét bj 4m thanh 4nh séng tai Hoi trudng.
P/c Nguyén Vin Toan: phy tréich phim anh Hoi nghi, viét bii ding Website Ban.
Doan Thanh nién:

- Vin nghé chio mimg; 2-3 tiét mue trong vong 15-20 phit;

.- Nam thanh nién phéi hgp véi d/c C6ng ke ban chu tich, thu ky, béng tring

theo so db.



PHAN CONG CONG CONG TAC CHUAN BI

T CHUC HOI NGHI PAI BIEU CONG POAN CO SO LAN I, NHIEM KY
(2015-2020), CONG DPOAN BAN QUAN LY CAC DU AN NONG NGHIEP

: Poan chi tich:
1. P/c Nguyén Tién Diing — Chil tich doan: (Theo kich ban diéu hanh)

- Bdu Doan thu ky;
- Bdu Ban thim tra tu cich dai biéu;
- Pidu hanh Théo luan 1y y kién v& Bdo céo so két, Ké hoach hoat dong
trong thoi gian tGi cia Coéng doan Ban;
- Piéu hanh Thao lusn lé".y y kién v& Béo cdo tf“mg két cia Cong doan BY; -
Doc d& 4n Nhan sy biu dai bidu tham dy Pai hji Cong doan co quan BJ,
danh séch trich ngang;
- Bdu Ban Kiém phiéu;
- Didu hanh 18y y kién phat biéu cia Pang Gy, Linh dao Ban, Cong doan co
quan B; tiép thu ¥ kién chi dao;
- Mbi dai dién Ban thudng vu Cong doan co quan B 1én doc Quyét dinh
Khen thudng Cong doan 2015, mdi Pang iy, Lanh dzo Ban 1én trao thudng;
- LAy bidu quyét thong qua Nghi quyét Héi nghj dai biéu cong doan co sb;
- Chao ¢d, qubc ca bé mac.

2. P/c Toén That Son Phong — Thanh vién:
- Trinh bay Béo c40 so két hoat dong Cong doan;
- Gi6i thiéu doan dai biéu triing cir ra méit Hgi nghi.

3. B/c Nguyén Thj Vi¢t Ha — Thanh vién:
- Chufn bj hd so td chirc hoi nghi trinh Péang tiy Ban va Cong doan Bj;
- Thong qua chuong trinh 1am viée cia Hbi nghi (Theo kich ban diéu hanh);
- Poc Béo céo tdng két nhiém ky 2011-2016 ciia Céng doan co quan BJ.

IL.  Poan thu ky:

1. P/c Trin Diém My
~ Chuln bj mdy tinh x4ch tay;
- Hoan thién dy thao Nghi quyét Hoi nghi (Theo miu);
- Théng qua dy théo Nghj quyét H6i nghi (Theo Kich ban diéu hanh).

2. P/c Nguyén Thj Lan Anh
- Ghi Bién ban hoi nghj (theo miu);
- Chun bi Hb so chuén y két qua Hoi nghj giri Cong doan BG, bao gdm:
(1)Bién ban Héi nghi, (2)Bién béan Kiém phiéu, (3)Béo cdo so két, (4)Bdo
céo thim tra tu céch dai biéu, (5)Nghi quyét HN, (6) Danh sich dai bidu dy
Dai hoi Cong doan co quan Bé 14n thir V nhiém ky 2016-2021).

L  Ban thim tra tw cich dai biéu:

1. P/e Vii Ngoec Ha — Trudng ban:
- Chuéin bj B4o céo so két hoat ddng Cong doan, ban bién phép t6 chirc thyc
hién hoan thinh ké hoach cdng tic con lai cia ¢4 nhiém k¥, théng qua ké
hoach hoat dong c6ng doan nidm 2016.



